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OBJECTIVE:  A challenging position with the opportunity to contribute to the success of a company.
SUMMARY:   Over 18 years experience in Human Resources with a focus in Recruitment, Benefits, Employee Relations, 

            Training, and Workers Compensation/Safety.
PROFESSIONAL EXPERIENCE:
2010 – Present
Infinity HomeCare







 Sarasota, FL


Provides HomeCare for Medicare patients  Company size:  500 employees



Human Resources Manager
· Managed employee relations through coaching / mentoring, and corrective action.
· Traveled throughout 13 offices in Florida for employee relations issues or terminations.
· Handled new employee orientation for benefits and processed all benefits.
· Handled Workers Compensation; reporting and renewal process.
· Developed policy and procedure manual, and revised employee handbook.
· Researched and hired new insurance broker for health and welfare plans.
· Processed new hires and maintained personnel files for compliance with federal / state / healthcare regulations.
2008 – 2009
Honeycomb Company of America, Inc.




 Sarasota, FL



Manufacturer, aircraft parts for the Defense Industry   Company size:  98 employees



Human Resources Manager

Managed HR function; recruiting, employee benefits, & employee relations

· Developed policies/procedures and set-up the HR department.

· Worked with broker and introduced new benefits package resulting in a savings of $50k per year.

· Through creative & selective recruiting, reduced turnover and hiring costs.

2005 – 2007
Physicians Group L.L.C.





              Sarasota, FL 



Multi-Location Health Care company treating accident patients. Company size:  500 employees, 48 offices in 4 states.


Human Resources Manager
· Developed policies / procedures for a start up HR Department, new recruiting practices, credentialing process, HR System, negotiated new health plan and organized payroll function.
· Assisted Management with the implementation of new policies / practices as a result of receiving an accreditation by the Joint Commission.

· Served on two committees formed by Management to implement a training program / training manual, write job descriptions, and improve credentialing process for licensed professionals.

2005 – 2005
ASAP Rental Equipment & Sales





Sarasota, FL


Multi-location construction equipment rental & sales.  Company size:  150 employees


Human Resources Administrator   
· Developed & implemented entire recruiting process to grow company from 80 to 150 employees.
· Negotiated contracts & hired new staffing firms.
· Designed & implemented procedures, databases & spreadsheets for a start-up HR department.
2004 – 2005
Sarasota County Government
-Planning & Development Services                   Sarasota, FL
Performs services by providing leadership, planning, resources, development, training, and support.


Human Resource Coordinator   
· Provided Human Resources services for 190+ employees; recruiting, employee relations, benefits, training, re-classifications, & specialized reporting for performance measures, vacancies and employee reviews.
· Member of the Management team & HR Guidelines & Policy Committee which involved Leadership Development, business plans and writing new HR policies.
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2003 - 2004
Correctional Services Corporation
  


                          Sarasota, FL

Managed prisons and re-habilitation centers.  Company size:  3000 employees, 32 facilities nationwide.


 
Benefits Specialist
· Managed benefits plans:  health, dental, life, disability, vision, short/long term disability, cancer & accident policies, and 401(k). Trained HR Coordinators at the facilities. 

1997 - 2002
Ned Davis Research, Inc. 






Venice, FL

Provided global investment research and consulting services to institutional money managers.  Company size:  62 employees



Human Resources Manager
Managed HR function; recruiting, employee benefits, and employee relations.

· Successfully recruited financial analysts from other countries and obtained visa’s to work in the U.S.

· Implemented new recruiting and outplacement process and negotiated/hired new staffing firms.

· Introduced new health plan - reduced premium costs over $80,000 per year.
TECHNICAL SKILLS:  Microsoft Office 95 – 2003 & XP, Microsoft Excel, Word, Access, Powerpoint, Frontpage.



ADP Payroll,  Gevity HR, Employee Appraisal software, Print Shop Deluxe, Crystal / R&R report writer.
EDUCATION:   
Newbury College, Boston, MA  (SA campus)  - Human Resources Management


 
Community College of Rhode Island, Lincoln, RI  -  Business Administration
PROFESSIONAL AFFILIATIONS:   Sarasota Human Resources Association  - Member 1999- Present 




        Society for Human Resources Management - Member, 1998 – Present
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